HRA Renewal Process Overview

· HRA Renewal  
· PEO to provide mapping to RM for new plan year highlighting any plan configuration changes (i.e. funding) at least 30 days in advance. 
· Clearly communicate the plans ready for renewal
· Due to compliance concerns, we discourage making mid-year HRA plan changes.  If the goal is to align the HRA with the medical plan, we recommend setting up a short plan year to accommodate.  
· Ensure that the HRA plan is built for each plan year (ThrivePass is added in the PayeeID) and employees are enrolled every year in the new plan year.
· RM to close the loop with PEO once process is complete. PEO can review Enrolled Participant Report to ensure enrollments are loaded.
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